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COUNCIL OF ADMINISTRATIV E PERSONNEL  

GRIEVANCE FORM  

Date: __________________________ 

�(�P�S�O�R�\�H�H�¶�V���1�D�P�H�����B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B�B 

Department: _________________________________________________________________________ 

BOT Regulation Reference (Citation): _____________________________________________________ 

SUMMARY OF COMPLAINT [(Please include dates and details of incident(s), attached separate sheet, 
if necessary)] 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Remedy Sought:  ______________________________________________________________________ 
 
_____________________________________________________________________________________ 
 

STEP ONE:  GRIEVANCE COMMITTEE  
Date: ________________________ 
 
COAP Committee: _____________________________________________________________________ 
 
FINDING/RESOLUTION: (Attach separate sheet, if necessary) _________________________________ 
 
_____________________________________________________________________________________ 
 
Committee Chair Signature:_________________________________________ Date: ________________ 
 
Employee�¶�V���6�L�J�Q�D�W�X�U�H�����B___________________________________________ Date: ________________ 
 

 
STEP TWO:  VICE PRESIDENT 

 
GRIEVANCE COMMITTEE FINDING/RESOLUTION: (Attach separate sheet, if necessary)_________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Committee Chair Signature: _________________________________________ Date: _______________
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