
 

M E N U  R E Q U E S T  A N D  A U T H O R I Z A T I O N  F O R M  

F o r  C a m p u s  U s e r s  

 
Return to:  Human Resources    Check one:    ___ Faculty 
                  Sherman Hall 105     ___ Administration 

___ Staff 
 
Name: ___________________________________________________  WIU ID: ____________________ 
 
Department: __

     Prog#  Level 

 
____ EMPS  Employee Status Display    0  display all options 
   (Provides same information as EMPD   6  GA only 
   But excludes employee birth year and    A display all with VP restriction 
   detailed leave information.) 
 
____ PERD  Personnel Information Display    0  display current contract only 

1  display current & future contracts    
2  display current & future cts – show ss# 

 

 (Restricted access – Must provide written justification for need.) 1   Payroll   

          2   CS  
3   AP   
6   GA   
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