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Institutional Review Board 
Researchers must obtain approval for their research from the WIU Institutional Review 

Board (IRB), located within the OSP, which grants permission to use human subjects in 
research conducted at WIU. The IRB is responsible for protecting the rights and welfare of 
human subjects participating in research projects. The IRB acts according to policies set forth 
by the United States Department of Health and Human Services Public Health Service Act as 
amended (Title 45 CFR PT 46). Compliance with these federal regulations not only safeguards 
human subjects and the institution, but also protects the researcher. The membership of the 
IRB, appointed by the Provost, is composed of WIU faculty, administrators, and community 
representatives. The IRB Chair is appointed by and responsible to the Provost. Information 
regarding the IRB can be found at 
http://www.wiu.edu/sponsored_projects/compliance/hs_irb.php 

 
All research projects involving the use of human participants conducted by psychology 

faculty, staff, or students must be reviewed by WIU's IRB for compliance with the Office of 
Human Research Protections (OHRP) guidelines. This includes research conducted on- and off-
campus and research completed by graduate and undergraduate students for theses and 
independent research projects. Researchers should familiarize themselves with WIU's Policy and 
Procedure Manual for Human Subjects Research3&=&$4*>&+'&+.%&;"*5"$&:"*&#%&('5*6&'*&/"?%&
@A. Proposals are reviewed by the IRB Administrator and the University's IRB. In some cases, 
proposals may undergo additional ethical review. For example, an off-campus site may conduct a 
separate review for research conducted at its site. Researchers conducting off-campus projects 
need to check with the external site to determine whether an additional review by that site is 
required. 
(
;2'6&#(!"<6"-(7%,&"##(

To start the ethics review process, researchers should familiarize themselves with the 
procedures for submitting protocols and complete one of three IRB Review Forms, which are 
available on the Office of Sponsored Projects Web site 
(http://www.wiu.edu/sponsored_projects/compliance/hs_researchers_guide.php).  

Completion of these forms includes a brief description of the project and its 
methodology, an identification of the project's risks and benefits, and considerations made for 
special or protected populations. Researchers should include any measures or materials used 
in the study. In addition, researchers must include an informed consent form and debriefing 
statement. If the researcher is not a member of the faculty of the Department of Psychology 
(i.e., graduate or undergraduate student), a faculty sponsor must be listed as the principal 
investigator. A copy of the completed forms should be sent to the IRB Administrator in the Office 
of Sponsored Projects. The entire review process may take up to one month
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also receive a letter with this information. It is the researcher's responsibility to keep this letter 
and a copy of the protocol. 

!"<6"-($+/(=,+62,%6+0(
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DEPARTMENTAL GUIDELINES, POLICIES, AND PROCEDURES 

Introduction 
Psychology as a science is based upon careful observation of behavior and systematic 

collection of data relevant to issues in the field. The WIU Psychology Department believes that 
it is important for students to have a greater understanding of psychological research and its 
methods. One valuable method for increasing students' understanding is through direct 
participation in psychological research. Such participation provides students with first-hand 
knowledge of the basic processes by which psychology, as a science, operates. Additionally, 
information provided by the researchers who conduct the experiments can facilitate 
comprehension of material students learn in class by providing concrete examples for the 
students. The following sections describe the rules, procedures, and responsibilities of 
researchers, course instructors, and the students themselves regarding the participation of 
psychology students in research at Western Illinois University. 

Any researchers, course instructors, students, or concerned individuals who have 
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Instructors of 300-level courses and higher who are willing to have students participate 

in the PSY 323 projects may also allow their students to participate in the HSP studies. 
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RESEARCHERS' RESPONSIBILITIES 

Researchers who wish to recruit WIU undergraduate students as research participants in 
exchange for course credit or extra credit are required to use the Psychology Department's 
research participation website (http://wiupsychology.sona-systems.com). Researchers who 
require research subjects beyond the demographics of WIU's psychology undergraduate 
population will need to use other methods of recruiting research subjects. All researchers 
(including faculty, graduate research assistants, and undergraduate research assistants) who 
recruit research participants from the HSP must follow the subject recruitment procedures and 
guidelines described in this section. Researchers should also familiarize themselves with the 
"Researcher Documentation" provided by Sona Systems to learn how to use the research 
participation website. Failure to follow these procedures and guidelines may result in the loss of 
recruitment privileges through the research participation website. Students who need a Sona 
Systems account should also have their supervising faculty member complete the Researcher 
Account Request Form, which can be found on page 15. All researchers must acknowledge the 
guidelines put forth in this manual before an account can be provided. A link to provide 
acknowledgement can also be found on page 15. 

Departmental Tracking of Studies 
After receiving approval from the IRB, researchers must provide a copy of the IRB 

approval letter. For ongoing studies, researchers should provide a copy of the IRB renewal after 
the associated Review and Monitoring Form has been approved. IRB Protocol numbers will be 
used to track the use of participants within the Human Subjects Pool. Studies cannot be 
approved on Sona Systems until this information is provided. Submission links for new and 
continuing studies can be found on Page 15. 

Posting Studies on the Research Participation Website 
Researchers should, at a minimum, provide the following information on the 

new/continuing study request form regarding their study: Study Name, Brief Description, 
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Compliance with the Active Recruitment Policy 
Researchers may not "actively" recruit students as research participants when students 

are to receive psychology course credit for their participation. Active recruitment includes 
attending undergraduate courses and soliciting participation from students. Active recruitment 
also includes excessive advertising of monetary incentives, prizes, event tickets, or other 
incentives for participation beyond course credit. Active recruitment activities promote a 
competitive atmosphere among researchers such that active recruitment activities by one 
researcher interfere with the ability of other researchers who cannot offer similar incentives to 
student participants. Standard study descriptions and limiting incentives to those approved by 
the IRB should reduce efforts to make a particular study more attractive than others. 

Follow Appointment Etiquette 
Researchers should meet all research participants who have scheduled an experiment 

appointment at the appropriate time and place. Researchers who must cancel appointments 
should contact participants by email as soon as possible before the scheduled time. It is not 
acceptable for researchers to cancel appointments by leaving notes at the designated meeting 
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study. In experiments involving deceptive procedures, investigators are ethically bound to 
explain the nature and purpose of any such deception and attempt to correct misconceptions 
participants may have generated during the study. 

Debriefings should cover the following: 
a) Describe the specific purpose of the study and the research question(s) being 

investigated. 
b) Explain the study design and methods as well as the rationale for the selection of 

those methods. 
c) Describe the potential significance of the study results. 
d) Invite the participant to ask questions and discuss the study. 
e) Provide an opportunity for participants to receive a written summary of the 

study's results when the study is completed. 
f) Provide the name, phone number, and email address of the researcher to 

contact should the participant have future questions. 
g) Provide the name, phone number, and email address of the IRB administrator to 

contact if they have questions about their rights as a research participant. 

Award Credit to Student Participants for Participation in Experiments 
Researchers will credit student participants for participation in experiments through the 

Psychology Department's research participation website. For every 30 minutes that a student 
participates in research, he or she will receive 1 research credit. For example, research that 
requires one and one-half hours to complete should issue participants a total of 3 credits for 
completing the experiment. In accordance with the Active Recruitment Policy, researchers 
should not advertise on the research participation website that participants will receive more 
credit for less time. Researchers are obligated to indicate an accurate time to complete the 
study. 

Researchers ;5,+&award student participants their earned credit within 3 days after 
completion of the appointment. During the last week of research each semester (i.e., Friday at 
4:30 of Week 16), researchers should award student participants credit as soon as possible to 
facilitate instructors in recording grades. Researchers should award credit in accordance with 
the following possible appointment scenarios. 

 
a) Participant withdrawal from an experiment: The participant declines 

participation or withdraws from an experiment at any time after providing 
informed consent. In this case, the student participant is credited with at least 1 
credit or the amount of time they actually participated (if it is greater). 

b) Participant cancellation of a multi-session experiment: The student participant 
signs-up for all sessions of a multiple-session study and completes one or more 
sessions of the experiment, but chooses to not complete the remaining sessions 
and notifies the researcher or contact person at least 24 hours in advance. In this 
case, the student participant receives credit for the hours completed. 

c) No-show by the researcher: The researcher does not show-up for the scheduled 
appointment. In this case, the amount of credit awarded is equal to the 
maximum credit given to student participants who would complete the same      
session. 
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Tracking Students' Research Participation 
Instructors should familiarize themselves with the "Instructor Documentation" provided 

by Sona Systems. Course instructors will have access to the research participation credits of 
their students through the WIU Psychology Department research participation website under the 
"Course Reports" section of the website. A website login is required in order to access student 





 16 

ALTERNATIVES TO PARTICIPATING IN RESEARCH FOR PSY 100, 221, AND 250  
 

1. Participate in an on-line study, including but not limited to an online experiment or survey. 
2. Participate in an in-person study, including but not limited to an in-person experiment or 

survey  
3. Complete an Empirical Research Assessment (available by self-registering for the PURE 

course in Western Online). 
4. Participate in a simulated in-person or online study where no data are collected. 
5. Participate in an in-person or online assessment where no data are collected. 

 
Note. One credit for each activity is awarded for 30 minutes of participation. ERAs are awarded 
1 credit per assessment. 

 


