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II.   Employees     

 

 A. General 
   

1. Coverage 
 

This Section (II.) applies to all faculty, administrative, civil service, and other employees of 

Western Illinois University unless otherwise provided by these Regulations, by law, or by the 

terms of a collective bargaining agreement. 

 

2. Authority to Employ 
 

The Board of Trustees of Western Illinois University is the employer of all faculty, 

administrative, civil service, and other employees of Western Illinois University.  All civil service 

employees within the System are employed in accordance with the provisions of 110 Illinois 

Compiled Statutes Chapter 24½, Section 38b1 et seq., as amended, and the rules of t
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II.   Employees (continued)     

 

 A. General (continued) 

 

  4.  
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II.   Employees (continued)     

 

 A. General (continued) 

 

  5. Appointment Procedures (continued) 

 

   b. Policy on the Avoidance of the Appearance of Nepotism by WIU Administrative 

Officers (continued) 

 

President, or Vice President, shall be employed in any position which is under the 

administrative control of that officer who is their close relative or of whose household they 

are a member. 

 

This policy shall not apply to employment decisions made before its adoption.  The President 

shall be responsible for ensuring compliance with this policy.  The President, in consultation 

with the Officers of the University, shall develop a definition of the term "close relative" and 

"member of the same household." 

 

6. Educational Requirements 
 

The University shall develop a policy concerning the educational requirements necessary for 

appointment to faculty rank, including temporary appointments.  All educational requirements 

shall be fulfilled by study in an accredited institution of higher education.  The policy shall 

include the following provisions and such other provisions as are necessary and appropriate: 

 

a. the minimum educational requirements necessary for appointment; 

 

b. any exceptions to the minimum requirements. 

 

The policy and any changes shall become effective when approved by the President.  

 

7. Position Descriptions 
 

A description shall be prepared for each administrative position, including Chairpersons, in the 

University, except for the position of President, which is described in the Section II.B.2. and 3., 

and for each civil service and other position.  The President, after consultation with the Officers of 

the University, shall develop guidelines for the preparation, review, modification, and 

maintenance of position descriptions.  

 

8. Administrative Organization 
 

An organization chart of the administrative structure shall be prepared.  Board approval shall be 

required for any significant changes in organization prior to their taking effect.   
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II.   Employees (continued)     

 

 A. General (continued) 

 

  9. Employee Benefits (continued) 

 

c. Leave for Court Required Services (continued) 

 

retained by the employee, provided that no employee shall be given leave with pay for: 

 

(1) appearing as a party in a non-job related proceeding involving such employee; 

 

(2) appearing as an expert witness when the employee is compensated for such appearance; 

or  

 

(3) appearing as a plaintiff or complainant in a proceeding in which the Board, or the 

University, is a defendant or respondent. 

 

In granting leave of absence for jury duty, an employee may be required to return to work for 

the time during which the employee is not required in any jury attendance. 

 

d. Benefits While on Compensated Leave 

 

(1) An employee shall earn vacation leave and sick leave while on compensated leave other 

than educational leave or administrative leave. 

 

(2) An employee on compensated leave may continue to contribute toward and receive the 

benefits of any State or Board insurance program and may continue to contribute toward 

and receive retirement credit in the State Universities Retirement System if the laws, 

rules, regulations, policies, and procedures governing the administration of such 

insurance programs or the State Universities Retirement System so permit. 

 

(3) Upon return to the University from a compensated leave, an employee's salary shall be 

adjusted to reflect nondiscretionary increases which the employee would have received if 

not on leave. 

 

e. Emergency Leave 

 

(1) If an emergency arises (such as a severe snow storm, tornado, riot, etc.) in which the 

safety, health, or welfare of employees is a matter of concern, the President of the 

University may order employees to absent themselves from work with pay. 

 

(2) Civil Service employees ordered to absent themselves from work under such 

circumstances shall not lose seniority because of such absence. 

 

(3) Employees not excused from work under such circumstances who fail to report for work 

as scheduled may be denied compensation for such absence. 
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II.   Employees (continued)     

 A. General (continued) 

 

  9. Employee Benefits (continued) 

 
f. Extended Sick Leave 

 

The President of the University or his/her designee may grant an employee sick leave with 

full pay for a period not to exceed 60 calendar days, if the employee:  (1) has completed at 

least three full years of service at the University; (2) has exhausted all sick leave benefits; (3) 

is a participant in the State Universities Retirement System; and (4) is entitled to and has 

applied for disability benefits under the State Universities Retirement System. 

 

g. Implementing Policies 

 

The University may develop policies implementing the benefits specified in this Subsection 

A.9., Subsection B.12., and Subsection C.7. of this regulation.  The policies and any changes 

shall become effective when approved by the President.  

 

9.1 Federal Family and Medical Leave Act 
 

Regardless of any other provisions of these Regulations, and in addition to any other benefits 

provided to employees, all employees who have a total cumulative service of at least 1 year with 

the University and who have worked for 1,250 hours over the last 12 months, may take up to a 

total of 12 weeks unpaid leave during any 12-month (fiscal year) period under the federal Family 

and Medical Leave Act (FMLA) of 1993.  FMLA leave may be taken for one or more of the 

following purposes:   

 

a. Because of the birth of a son or daughter of the employee and in order to care for such son or  

daughter. 

 

b. Because of the placement of a son or daughter with the employee for adoption or foster care. 

 

c. In order to care for the spouse, domestic partner, 
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II.   Employees (continued)     

 

 A. General (continued) 

 

  9.1 
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II.   Employees (continued)     

 A. General (continued) 
 

10. Outside Employment 
 

An employee's participation in outside employment must be consistent with the employee's 

obligation to the Board as the primary employer and is subject to such conditions as may be 

imposed by federal or state law or the terms of a collective bargaining agreement.  

 

11. Retirement 
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II.   Employees (continued)     

 A. General (continued) 

  

 13. Tuition Waiver Plan 

 

a. Summary:  This regulation constitutes the Western Illinois University Tuition Waiver Plan,  

which is  established within the meaning of the Internal Revenue Code. 

 

   b. Purpose:  The purpose of the Plan is to provide Eligible Employees a means of obtaining 

Tuition Waivers. 

 

   c. Applicability:  The provisions of the Plan are applicable only to Eligible Employees of the 
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II.   Employees (continued)     

 A. 
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II.   Employees (continued)     

 

 A. General (continued) 

  

  17. Intellectual Property Policy (continued) 

 

   A) Definitions (continued) 

 

    3) Patent: A patent is the exclusive right to exclude others from making, using, or selling an 

invention for a specified period granted by the federal government to the inventor of a 

device or process if the device or process is novel, useful, and non-obvious. 

  
    4) Copyright: Copyright protection subsists in original works of authorship fixed in any 

tangible medium of expression, now known or later developed, from which they can be 

perceived, reproduced, or otherwise communicated, either directly or with the aid of a 

machine or device. 

 

    5) Traditional academic copyrightable works: Traditional academic copyrightable works 

are a subset of copyrightable works created independently and at the creator’s initiative 

for traditional academic purposes. Examples include class notes, course materials, syllabi, 

books, theses and dissertations, educational software (also known as courseware or 

lessonware), articles, non-fiction, fiction, poems, musical works, dramatic works 

including any accompanying music, pantomimes and choreographic works, pictorial, 

graphic and sculptural works, or other works of artistic imagination that are not created as 

an institutional initiative. 

 

6) Works created as an institutional initiative: These are “commissioned works” 

sometimes referred to as “works for hire.” For example, if a faculty member was paid to 

design a new logo for a college, this would be considered a work created as an 

institutional initiative. 

 

7) Non exclusive right to use: This gives the university the right to use a specific 

intellectual property without limiting the creator’s right to license or sell that work to 

other parties. 

 

   B) Patents 
 

    1) All potential patentable inventions conceived or first reduced to practice in whole or in 

part by members of the faculty or staff (including student employees) of the University in 

the course of their University responsibilities or with more than incidental use of 

University resources, shall be disclosed on a timely basis to the Office of Sponsored 

Projects. Title to such inventions shall be assigned to the University, regardless of the 

source of funding, if any (unless a prior agreement is negotiated between the University 

and the sponsoring agency). Any decision to reassign ownership rests with the 

Intellectual Property Oversight Committee. 
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II.   Employees (continued)     

 

 A. General (continued) 

  

  17. Intellectual Property Policy (continued) 

 

   C) Copyrights (continued) 

 

    3) University Rights in Creator-Owned Works: 

 

     (a) Traditional academic copyrightable works created using University resources usually 

and customarily provided (including internally funded grants) are owned by the 

creators. 

  
     (b) Traditional academic copyrightable works created with use of University resources 

over and above those usually and customarily provided shall be owned by the 

creators but licensed to the University. The minimum terms of such license shall 

grant the University the right to use the original work in its internally administered 

programs of teaching, research, and public service on a perpetual, royalty-free, non-

exclusive basis. When the circumstances of development lead the University to claim 

more than minimum license rights, the rights of the creator and the University shall 

be outlined in a written agreement prior to development. Questions or conflicts shall 

be resolved by the Intellectual Property Oversight Committee. 

 

    4) Indemnification: The author shall certify in writing that, to the best of the author’s 

knowledge, the materials used in the relevant intellectual property do not infringe on any 

existing copyright or other legal right. The University shall require the author to agree in 

writing to indemnify and hold harmless the University from and against all damages, 

costs, and expenses to which it may be subjected as a result of infringement of copyright 

or other legal rights pertaining to the materials. 

 

    5) Works owned by the author may be copyrighted, published, and distributed by the author, 

or by others to whom the author has assigned such rights, subject only to any license 

referred to in clause (3) above. Authors may request that the work be produced through 

the University
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II.   Employees (continued)     

 

 B. Faculty and Administrative Employees 

 

1. Coverage 
 

This Subsection B. applies to all faculty and administrative employees of the Board unless 
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II.   Employees (continued)     

 B. Faculty and Administrative Employees (continued) 

 

  9. Administrative Employees with Faculty Rank (continued) 

 

   e.  Chairpersons (continued) 

 
(2) Years of Service 

 

(a) Except as provided in paragraph (3) below, a Chairperson, Assistant/Associate Dean, 

and Assistant/Associate Vice President, 
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II.   Employees (continued)     

 

 B. Faculty and Administrative Employees (continued) 

 

  9. Administrative Employees with Faculty Rank (continued) 

 

   e. Chairpersons (continued) 

 

 (b) A Chairperson, Assistant/Associate Dean, and Assistant/Associate Vice President, 

who applies for consideration for tenure as an exception to the educational 

requirements or years of service requirements shall present evidence in support of 

his/her claim for an exception. 

 

(4) Tenure for Chairpersons, Assistant/Associate Deans, and Assistant/Associate Vice 

Presidents, shall not be acquired automatically by length of service.  Tenure shall be 

granted and may be acquired only by specific action of the Board after receipt of a 

specific recommendation of the President.  Tenure shall be in an academic department or 

equivalent unit. 

 

(5) The performance of a Chairperson, Assistant/Associate Dean, and Assistant/Associate 

Vice President, during the entire term of employment shall be considered by the Board in 

determining whether to grant tenure. 

 

(6) An eligible Chairperson, Assistant/Associate Dean, and Assistant/Associate Vice 

President, must apply to the Dean of his/her college (or equivalent unit) prior to the 

commencement of the tenure process in order to be considered for tenure.  In the event 

that an eligible Chairperson, Assistant/Associate Dean, and Assistant/Associate Vice 

President, does not submit his/her application for tenure in the sixth probationary year, 

such employee shall receive a terminal contract for the next subsequent academic year. 

 

(7) Removal From Office 

In appropriate circumstances, removal of a Chairperson from office may be initiated by 

vote of a 2/3 majority of all probationary and tenured faculty members of the 

department/division, or by the Dean of the College after consultation with members of 

the department/division and the Provost/Academic Vice President.  The final decision 

with respect to removal of a Chairperson shall be made by the President.  In the event of 

removal from office, a Chairperson shall be entitled to return to his/her 

department/division to assume faculty responsibilities at his/her then current faculty rank.  

The Provost shall establish guidelines concerning the removal of a Chairperson from 

office.  The guidelines shall ensure due process for the incumbent Chairperson. 

 

f. At the time of initial employment or at any subsequent time during employment, the President 

of the University may be granted tenure upon approval by the Board. 
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II.   Employees (continued)     

 

 B. Faculty and Administrative Employees (continued) 

 

10. Reassignment and Termination (Approved March 28, 2014) 

 

a. Reassignment 

 

Administrative Employees at the University may be reassigned by the President without 

notice in advance.  The President shall consult with the Board's Chairperson prior to the 

reassignment of a Vice President.  Employees, other than employees with a temporary 

appointment (including employees whose appointment is supported by grant or contract 

funds), who are reassigned shall receive written notice of any reduction in monthly 

compensation as follows: 

 

(1) in the first year of employment at the University, not later than one month prior to the  

 effective date of reduction in monthly compensation; and 

 

(2) in the second or subsequent year of employment at the University, not later than three 

months prior to the effective date of reduction in monthly compensation. 

 

 This paragraph a. does not apply to Chairpersons.  

 

b. Termination With Notice (Revised March 28, 2014) 

 

All employees other than the President shall be employed by the Board and serve at the 

pleasure of the President.  Employees, other than employees with a temporary appointment 

(including employees whose appointment is supported by grant or contract funds), shall 

receive written notice of termination signed by the President, as follows: 

 

(1) in the first year of employment at the University, not later than one months prior to the 

termination date specified in the notice or an immediate termination with severance pay 

as outlined in paragraph c.; and 

 

(2) in the second through fifth year of employment at the University, not later than three 

months prior to the termination date specified in the notice or an immediate termination 

with severance pay as outlined in paragraph c.; and 

 

(3) in the sixth or subsequent year of employment at the University, not later than six months 

prior to the termination date specified in the notice or an immediate termination with 

severance pay as outlined in paragraph c. 

 

Employees terminated in accordance with this paragraph b. shall not be entitled to invoke the 

procedures for hearing provided in paragraph d. below.  If such employees have academic 

rank (but not tenure) they shall not be entitled to return to a teaching position.  The provisions 
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II.   Employees (continued)     

 

 B. Faculty and Administrative Employees (continued) 

 

  10. Reassignment and Termination (continued) 
 

b.  Termination With Notice (continued) 
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II.   Employees (continued)     

 

 B. Faculty and Administrative Employees (continued) 

 

  10. Reassignment and Termination (continued) 

 

   d.  Termination for Cause (continued) 
 

Termination of a tenure appointment at any time or of a probationary, temporary, or other 

nontenure appointment before the end of the specified term shall be governed by the  

appropriate collective bargaining agreement. 

 

(2) Employees Not Covered by a Collective Bargaining Agreement 

 

Termination of employees not covered by a collective bargaining agreement before the 

end of the specified term of employment may be effected at any time for adequate cause 

after notice and an opportunity to be heard as provided in these Regulations.  Termination 

proceedings shall be initiated by the President.  The President shall notify the Board prior 

to the initiation of a termination proceeding against a Provost/Vice President, Dean, or 

Associate/Assistant Provost/Vice President who supervises Deans. 

 

"Adequate cause" as used in this paragraph c. shall mean one or more acts or omissions 

which, singly or in the aggregate, have directly and substantially affected or impaired an 

employee's performance or fulfillment of his/her duties. 

 

(3) The following provisions shall apply to university employees: 

 

(a) The President shall have the right to a hearing by the Board. 

 

(b) Prior to issuance of a notice of intent to seek termination of an employee, the  

supervising Vice President, Dean, or Director shall hold at least one meeting with the 

employee to discuss possible remedial actions by the employee or to discuss 

settlement of the matter. 

 

(c) Prior to the initial meeting, the supervising Vice President, Dean, or Director shall 

provide the employee with a written statement of the purpose of the meeting, 

including an identification of the topics to be discussed. 

 

(d) Additional meetings to discuss possible remedial actions by the employee or to 

discuss settlement of the matter may continue until either the Vice President, Dean, 

or Director or the employee notifies the other in writing of his/her belief that further 

meetings will not be productive. 

 

(e) Not later than six months from the date of the first meeting (a time limitation which 

may be extended by agreement of the parties) the Vice President, Dean, or Director  
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II.   Employees (continued)     

 

 B. Faculty and Administrative Employees (continued) 

 

  12. Employee Benefits (continued) 

 

e. Bereavement Leave (continued) 

 

 (4) Bereavement leave benefits are not granted in the event of the death of a member of the 

employee’s spouse’s or domestic partner’s family unless specifically stated. For example, 

grandparent refers to the grandparent of the employee. For purposes of application of 

bereavement leave, relationships existing due to marriage or domestic partnership will 

terminate upon the divorce or termination of the domestic partnership of the relative 

through whom the marriage or domestic partnership relationship exists. Current marital 

status will be defined in accord with Illinois State Law. 

 

(5) The employee’s supervisor may grant additional leave to an employee who cannot, 

because of special circumstances, return to work at the completion of the allowable 

bereavement leave days. An employee 
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II.   Employees (continued)     

 

 B. Faculty and Administrative Employees (continued) 

 

  12. Employee Benefits (continued) 

 

f. Parental Leave (continued) 

 

      employment should be made as early as possible and must be taken in eight (8) or 

less consecutive months. 

 

If an employee is granted less than 100% employment after the birth of a child, only 

the first four (4) weeks of that employment shall be compensated at full salary. 

 

     (e) An employee also has the right to additional time off as provided for in the Family 

Medical Leave Act of 1993.  

  

   g. Educational Leave 

 

Administrative employees shall have the right to apply for an educational leave after 

completing five years of service at the University.  Applicants shall document how the 

proposed educational leave is consistent with the goals of the University and their personal 

professional development.  Requests for educational leave shall be forwarded through the 

employee’s supervisor at least three months prior to the start of the proposed leave.  The 

supervisor shall be responsible to document how the applicant’s work will be covered during 

the term of the leave.  The application for educational leave and the recommendation of the 

supervisor, including the proposed work coverage plan, shall be forwarded to the appropriate 

Vice President for review and recommendation.  The President of the University shall review 

the application and attached recommendations for consideration of action.  

 

(1) Applications for educational leave may be approved for the following purposes: 

 

(a) study and research, including related travel; 

 

(b) creative work in the employee's field of endeavor. 

 

(2) The employee shall, prior to the granting of educational leave, enter into a written 

agreement with the University that, upon the termination of such leave, the employee will 

return to service for a full year and that, in default of completing such service, will 

refund, unless excused by the President for reasons satisfactory to him or her, an amount 

equal to such proportion of salary received while on leave as the amount of service not 

actually rendered as agreed bears to the whole amount of service agreed to be rendered.  

No such refund shall be necessary should the employee be terminated prior to the 

completion of the service agreed upon. 

 

 

 

 



BOARD OF TRUSTEES of WESTERN ILLINOIS UNIVERSITY 

 

REGULATIONS  Approved: March 7, 2008 

 

Section:  II. Employees 

 

Subsection: B. Faculty and Administrative Employees 

 

2.39 
 

II.   Employees (continued)     

 

 B. Faculty and Administrative Employees (continued) 

 

  12. Employee Benefits (continued) 

 

g. Education Leave (continued) 

 

(3) Ordinarily, educational leaves may not result in an increase in net salary cost. 

 

(4) An educational leave shall not be awarded more than once in every seven years, and  

     educational leave time shall not be cumulative. 

 

(5) Salary payments during educational leave shall be:  one-half pay if leave is granted for a 

full year; full pay if leave is granted for one-half year. 

 

(6) The maximum number of educational leave units that may be used during each fiscal year 

shall be one unit for each twenty-five full-time faculty and administrative employees who 

are not covered by a collective bargaining agreement or major fraction thereof.  Each unit 

so derived shall generate twelve half-pay months or six full-pay months of educational 

leave. 

 

h. Leave Without Salary 

 

(1) An employee may apply for a leave without salary. Ordinarily, such leave may be granted 

only after the employee has completed at least two consecutive years of full-time service 

at the University. 

 

(2) A leave without salary may be granted at the discretion of the President  following a 

determination that the employee intends to return to service at the end of such leave.  The 

initial grant of a leave without salary may be for a period of up to one calendar year.  The 

leave may be extended upon the agreement of the President for a period of up to two 

successive calendar years. 

 

(3) An application for leave without salary shall ordinarily be submitted to the President or 

his/her designee at least three months prior to the starting date of the requested leave.  
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II.   Employees (continued)     

 

 B. Faculty and Administrative Employees (continued) 

 

  12. Employee Benefits (continued) 

 

h. Leave without Salary (continued) 

 

(6) An employee on leave without salary may continue to contribute toward and receive the 
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II.   Employees (continued)     

 

 C. Civil Service Employees 

 

1. Coverage 
 

This Subsection C. applies to all civil service employees of the Board unless otherwise provided 
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II.   Employees (continued)     

 C. Civil Service Employees (continued) 

 

5. Grievance Procedure 
 

a. The University shall establish a grievance procedure for the resolution of employee 

grievances.  An employee may file a grievance when a dispute arises concerning the 

interpretation or application of these Regulations and/or policies established by the 

University.  The grievance procedure shall contain the following elements and such other 

elements as are necessary and appropriate: 

 

(1) provisions for informal resolution; 

 

(2) formal procedures for filing a grievance; and 

 

(3) provisions for a formal employer representative decision and an appeal by the employee 

of that decision. 

 

b. The decision made at the conclusion of the appeal shall be final and binding and shall be 

consistent with these Regulations. 

 

c. If an employee seeks resolution of the grievance in any other forum, whether administrative 

or judicial, or pursuant to a grievance procedure under a collective bargaining agreement, the 

employer representative shall have no obligation to process the grievance under the procedure 

established in accordance with this regulation. 

 

d. An employee grievance committee may be established for the purpose of advising the 

employer representative on employee grievances. 

 

e. The grievance procedures described above and any changes therein shall become effective 

when approved by the President. 

 

6. Employee Discipline Program 
 

a. The University shall develop and maintain an employee discipline program specifying 

reasonable rules of conduct, descriptions of inappropriate behavior, and corrective 

disciplinary measures.  Each program shall contain the following elements and such other 

elements as are necessary and appropriate: 

 

(1) rules of conduct with examples of unacceptable behavior; 
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II.   Employees (continued)     

 C. Civil Service Employees (continued) 

 

6. Employee Discipline Program (continued) 

 
a. The University shall develop and maintain an employee discipline program ... (continued) 

 

(2) the following levels of disciplinary action: 

 

(a) oral warning; 

 

(b) written reprimand; 

 

(c) suspension; 

 

(d) discharge; and, 

 

(3) an employee appeal procedure. 

 

b. The discipline programs described above and any changes therein shall become effective 

when approved by the President. 

 

7. Employee Benefits 
 

a. Limitations and Eligibility 

 

Except as otherwise indicated for prevailing wage rate groups, employee benefits shall be 

made available to employees in status positions, including, for the purposes of this paragraph 

7., employees in appointments designed to qualify employees for status in the class, i.e. 

learner, trainee, apprentice, and, where appropriate, provisional.  Civil Service employees in 

other types of non-status appointments will not be extended employee benefits under this 

paragraph 7. except that employees with temporary appointments shall be eligible for holiday 

pay in accordance with paragraph c. below.  An employee with a full-time appointment shall 

be eligible to receive the benefits specified in this paragraph 7.  An employee whose 

appointment is at least half-time but less than full-time shall be eligible to receive such 

benefits on a pro
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II.   Employees (continued)     

 C. Civil Service Employees (continued) 

 

7. Employee Benefits (continued) 

 

b. Vacation Leave 

 

(1) Non-exempt employees, as defined by Fair Labor Standards Act criteria, shall earn 

vacation leave in accordance with the following schedule: 

 

 Years of Service Completed            Rate Earned/Hr. of Pay Status    Equiv. Days Per Year 

        At Least   Not More Than 



BOARD OF TRUSTEES of WESTERN ILLINOIS UNIVERSITY 

 

REGULATIONS  Approved: March 7, 2008 

 

Section:  II. Employees 

 

Subsection: C. Civil Service Employees 

 



BOARD OF TRUSTEES of WESTERN ILLINOIS UNIVERSITY 

 

REGULATIONS  Approved: March 7, 2008 

 

Section:  II. Employees 

 

Subsection: 



BOARD OF TRUSTEES of WESTERN ILLINOIS UNIVERSITY 

 

REGULATIONS  Approved: March 7, 2008 

 

Section:  II. Employees 

 

Subsection: C. Civil Service Employees 

 

2.48 
 

II.   Employees (continued)     

 C. Civil Service Employees (continued) 

 

7. Employee Benefits (continued) 

 

 c. Holidays (continued) 

 

      ii. Prevailing rate craft employees who are not eligible for holiday pay shall be 

compensated in accordance with the terms of their area agreement for holidays 

designated in the area agreement for hours worked. For holidays not designated 

in their area agreement these employees shall be compensated in accordance 

with paragraph (a)(ii) above. 

 

(5) To be eligible for holiday compensation, employees must be on the active payroll on their 

last scheduled work day preceding the observed holiday and their first scheduled work 

day following the observed holiday, unless they are absent on such day(s) for good cause 

and such absence is approved by the employer representative. 

 

d. Sick Leave 

 

(1) (a) An employee in  a status position  shall earn credit for sick leave with full pay at the 

rate of .0462 hours of sick leave for each hour in pay status, equivalent to one regular 

work day for each completed calendar month of service or twelve regular work days 

per year. 

 

(b) A status  employee who fails  to complete a  full month of  service shall have sick 

leave credit pro-rated for the shortened period of that month. 

 

(2) There shall be no limit in the amount of sick leave which may be accumulated. 

 

(3) An employee whose employment or re-employment by the Board commences within two 

years after termination of his or her employment by an employer covered by the State 
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 C. 
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